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1. There are broadly two types of report general and _______ reports. 

a. News 

b. Formal 

c. Informal 

d. Verbal 

2. Reports can be presented orally as well as in ________ 

a) Writing 
b) Discussion 

c) Readable 

d) Formal  

3. Formal reports constitute three sub- categories-  ________, informational 

and interpretive reports. 

a) news report 

b) formal 

c) Informal 

d) routine 

4. ___________ are written with much analysis. 

a. Facts 

b. Articles 

c. Copy 

d. Reports 

5. _____________ is the main section of the report 

a. Headline 

b. Facts  

c. Articles 

d. Body  
6. ____________ report a basically informational raw material is facts and 

data. 

a. Informational  



b. Formative 

c. Informative 

d. Interpretive  

7. Meticulous and careful ________ ensures that a report will not see the 

bottom of the dustbin. 

a. Letter 

b. Notice 

c. Circulars  

d. Presentation 

8. The business newspapers ( Economic Times, Then Business Standard) is 

devoted to news related to ________ 

a. General 

b. Formal 

c. Informal 

d. Business. 
9.  A report can be brief or extensive depending on its ______ 

a. Data  
b. Body 

c. Headline 

d. Subject 

 

10. An intro is also known as the ______ paragraph. 

a. End  

b. Lead 

c. Headline 

d. Subject  

11. Well known journalist _______ has mentioned different kinds of intro in his 

Professional Journalism.  

a. M.V. Kamath 

b. M.V. Pandit 

c. Albert Eisntein 

d. Aristole 

12. The _________ intro is usually given to stories which require making reader 

familiar with the setting of the place of action. 

a. Figurative 

b. Readable 



c. Written 

d. Descriptive  

13. Reordering sentences and ________ will also be needed to make the report 

readable. 

a. Posters 

b. Brochures 

c. Grammar 

d. Paragraphs  

14. _____ reports are written to present information in the form or data or 

observations. 

a. Interpretative 

b. Descriptive 

c. Written 

d. Informational 

15. Content wise newspapers are divided into two main categories: a general 

newspaper and a _________ newspaper. 

a. Business  
b. Broadsheet 

c. Tabloid 

d.  Sequential  

16. Newspapers are printed into formats the broadsheet and the _____  

a. Full-scale 

b. Business 

c. Legal 

d. tabloid  

17. A page of broadsheet is divided into ____ columns of that of a tabloid into 5.  

a. 7 

b. 8 
c. 9 

d. 10 

 

18. News is like _________ commodity. 



a. perishable  

b. not perishable 

c. accountable 

d. not accountable 

19. Your email address is your _________. 

a. Account 

b. Password 

c. Passport  

d. Identity    

20. Bringing __________ into professional emails can prove disastrous for an 

organization.  

a. Messages 

b. Letters 

c. Notice  

d. emotions 

21. A ________ is a letter that is circulated among the stakeholders of an 

organization. 

a. Notice  

b. Letters 

c. Trade letters  

d. Circulars  

22. External circulars have a salutation but no __________ close. 

a. body of the letter 

b. salutation 

c. address  

d. complementary  

23. ________ are drafted into styles according to their subjects. These are direct 

and indirect styles. 

a. Circulars  

b. Notice 

c. Letters 

d. Sales  



24. A _____ is a document that gives advance information about the holdings of 

a meeting. 

a. Notice 
b. Circulars  

c. Letters 

d. Sales  
 

 

25. The full form of EGM is _________ 

a. Essential General Meeting  

b. Essential Good meetings 

c. Extraordinary Global Meeting 

d. Extraordinary General Meeting  

26. The full form of AGM is _________. 

a. Annual General Memorandum 

b. Annual Genetic Meeting 

c. Annual Generalized Memo  

d. Annual General Meeting. 

27. ________ have two kinds of parts mandatory and optional. 

a. Letters 
b. Notice 

c. Letters 

d. Sales 

28. . _____________ are becoming increasingly important in the internet age.  

a. Dateline 

b. Headline 
c. Meeting 

d. Salutation 

 
 

 

 

29. Claim letters are sent as a ............ binding form of communication. 

a. Business  

b. State 

c. District 

d. Legal 



 

 

30. The ........... is written to impress the reader and sway their decision. 

a. Article 

b. Quotation 

c. Facts  

d. Text 
 

 

31. The ............. tells briefly who, what, where, when, why and how of the story, 

the body elaborates, details, and explains it. 

a. Body 

b. Salutation 

c. Articles 

d. Lead  
 

 

32. _______ is the reason for which the meeting is convened and is called 

agenda. 

a. Venue of the meeting  

b. Date of the meeting 

c. Agenda 

d. Purpose  

33. Email Etiquette is also known as the ............................. for email 

communication.  

a. Formality  

b. Code of conduct 

c. Language 

d. Grammar  
 
 

34. ______are the building blocks of writing. 

a. Language 
b. Words 

c. Articles 

d. Grammar 
 
 

35. Long Sentences often lose the  _______. 

a. Stakeholders 



b. Shareholders 

c. Business men 

d. Readers 
 
 

36. Creating a two-way conversation should be one of your main goals with 

your ................. communications strategy. 

a. Internal 

b. External 

c. Verbal 

d. Oral 
 

 

37. __________ business writing provides the reader with the information 

needed to complete a task. 

a. Instructional 
b. Transitional  

c. Formation 

d. Interpretive 
 

 

 

38. The first principle of good letter writing is to maintain ______. 

a. Parts 

b. Head 

c. Language  

d. Decorum    

39. letters have two types mandatory and ______ 

a. Communication 

b. Informal 

c. Formal 

d. Optional 

40. ‘Yours faithfully’or ‘Yours sincerely’ is _____ in letter writing. 

a. Salutation 

b. Heading 

c. Address 

d. Complimentary Close 



41. Settling a claim is known as __________. 

a. Organization 

b. Legal 

c. Clashes  

d. Adjustment   

42. _________ advertising is done by a seller to increase the sales figure of his 

product products can be tangible as well as intangible. 

a. Commercial  

b. Personal 

c. Legal 

d. Financial   
 

 

43. __________ has made the job of sub-editors easier. 

a. Automation 

b. Proof-reading 

c. Internet 

d. E-mail 
 
 

44. _________ means meaning information public by studying at far and wide at 

the same time. 

a. News 

b. Notice 

c. Letters 

d. Publicity  

45. Writing the content of an ad, which is call copy in media, to advertise a 

product is known as a _______. 

a. news report  

b. editing 

c. circulars 

d. copywriting 

46. A short catchy song or tune set to music is called ______. 

a. Jingles 

b. News report 



c. Advertisement 

d.  Songs 

47. _________ means to give shape to a piece of writing by maintaining its 

unity of thought. 

a. News report  

b. Circulars 

c. Letters  

d. Editing 

48. The basic requirements of a newspaper, as well as magazines is to be 

readable and understandable, which is ensured precise and clear language. 

a. Editing 

b. Text  

c. Article 

d. Language  

49. A _____, usually, conveys to use a pause in a sentence to show where a 

person would stop while uttering a sentence.  

a. full stop 

b. question mark  

c. exclamation mark 

d. comma 

50. ______ marks are also known as inverted commas. 

a. Interrogative 

b. Colons 

c. Semi-colons 

d. Quotation  

51. In our day- to day communication we use many ________ structures to 

make our meaning clear 

a. Parallel  
b. Repetition 

c. Coherence 

d. Cohesion  

52. When two words are put together to make a meaningful unit, we say there is 

_____. 



a. coherence  

b. cohesion 

c. parallel 

d. repetition 

53. _______ and parallelism give clarity to sentence but faulty parallelism mars 

it. 

a. Cohesion  

b. Cohesion 

c. Parallel 

d. Repetition  

54. A lot of words, phrases and clauses are used to invest paragraphs with 

coherence and cohesion by linking those elements.  They are called _______ 

a. Preposition 

b. Noun 

c. Adverbs   

d. linking words  

55. The ________ and TV have forced print journalism to change itself to 

remain in the market. 

a. Radio 

b. Smartphone 

c. Newspaper 

d. Internet  

 

56. _______ performs an important role in giving clarity to a write-up. 

a. Full stop 

b. Comma 

c. Colons  

d. Punctuation  

57. A _______ is used to end the sentence, conveying to us that the sentence 

makes full sense. 

a. Full stop 

b. Comma 

c. Colons 

d. Exclamtion 



58. Rewriting a sentence,  a paragraph or full write-up is one's own words, is 

called _______. 

a. Summarizing 

b. Writing  

c. Editing 

d. Paraphrasing 

59. Summarizing or precis-writing have no role to play in paraphrasing, unless 

the original is full of ________. 

a. Verbosity 

b. Language 

c. Grammar 

d. Translation  
 

 

60. A paraphrase is, technically speaking, a _________ 

a. Language 

b. Verbosity 

c. Grammar 

d. Translation 

61. When a person uses someone else’s words or and/ ideas and passes them off 

as his own, it is called _____ 

a. Paraphrasing 

b. Summarizing  

c. Editing 

d. Plagiarism 

62. Both, ___________ and translation, aim at retaining the intention and 

meaning of the original. 

a. Language 

b. Editing 

c. Summarizing  

d. Paraphrasing 

63. _______ means capturing the essence of a document, and not merely cutting 

down the number of words drastically. 

a. Summarizing 



b. Paraphrasing 

c. Editing 

d. Language  

64. _______ a passage in size without compromising on its meaning is the aim 

of summarizing. 

a. Increasing 

b. Reducing 

c. Gaining  

d. Promoting 

65. Summarizing is used using various ______ tools like, one-word substitution, 

synonyms and punctuation marks at their appropriate places. 

a. Translation 

b. Articles 

c. Grammar  

d. Languages  

 

66. A _____ can also be called a shot summary. 

a. Abstract 

b. Editing 

c. Summary  

d. Synopsis 

67. Scholarly _______ do not append a list of books and journals that the writer 

has cited in his work. 

a. Abstract 
b. Synopsis  

c. Summary  

d. Editing 

68. ________ involves shortening of a particular text skillfully so that its 

essence is not lost. 

a. Synopsis 

b. Abstarcts 

c. Summary 

d. Precis- making 



69. The exercise of precis-making begins by giving it a ____. 

a. Body 

b. Heading 

c. format 

d. Title  

70. An ................... is a summary of a longer work. 

a. Synopsis 

b. Summary 

c. Editing  

d. Abstract 
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Multiple Choice Questions: 

1. Judging another culture solely by the values and standards of one’s own culture is known as?  

Ethnocentrism 
Cultural Relativism 

Cultural Egoism 

Cultural Deprivation 
 

2. What is a Wave of Feminism? 

A big movement that affected feminism in a positive way. 
A huge wave. 
A special wave that is only found in an island. 

A small wave. 

 

3. Which concept define the idea that beliefs, customs, and ethics are relative to the 
individual within his own social context? 

Ethnocentrism 

Cultural Relativism 
Cultural Egoism 
Cultural Deprivation 

 

4. Which of the following statements is true of culture? 

Languages are cultures. 
Archaeologists dig up culture in their excavations. 

Culture is a powerful human tool for survival. 

All of these 

 
5. Which is the first stage of culture shock?  

Escape 

Recovery 

Honeymoon 
Regression 

 

6. Which strategy do NOT contribute to develop new culture? 

Assimilation 
Marginalization 

Separation 

Integration 

 
7. What was the main objective of the First and Second Wave of Feminism? 



To govern the whole world. 

To have equal rights. 
To eat many hamburgers. 

To learn to paint. 

 

8. Culture change occurs as a result of _______ 
Invention 

Diffusion 

Both of the above  
Neither A nor B 
 

9. Which of the following is a likely consequence of cultural evolution? 

Culture loss 
Better Health 
Greater Intelligence 

Gain 

 

10. What happens during the adjustment stage of culture shock?  
You return to your own country. 

You accept the new culture with all its shortcomings. 

You try to surround yourself with people and things from your own culture. 
You isolate yourself both from people from your own country and from people from 
the new country. 

 

11. When anthropologists study other societies, they need to suspend their own culture-based 

judgments. What is this kind of approach called? 

Cultural relativity 
Cultural Relativism 

Cultural Egoism 

Integration 
 

12. What does it mean to adjust? 

A new thing. 

To fix a car. 

To get used to something new. 
To be right. 

 

13. What usually happens during the honeymoon stage in cultural shock? 
All the food in the new country tastes sweet. 

You develop a sudden liking for honey. 

You find a boyfriend or a girlfriend in the new place. 

Everything is new and exciting. 
 

14. The break-up of the former empire of the Soviet Union into largely ethnic based nations is an 

example of ___________. 



Globalism 

Tribalism 
Cultural Egoism 

Integration 

 

15. _____is all that man learns and acquires by virtue of being a member of society. 
Cultural Loss 

Culture 
Pop Culture 

Cultural Egoism 
 

16. Who came up with the encoding /Decoding model 

William Bousfield 

Stuart Halls 
Wilber Schramme 

T.S Eliot 

 

17. The encoding/decoding model of communication was first developed by cultural 
studies scholar Stuart Hall in________________ 

1973 
1959 

1993 
1972 

 

18. How would feminism impact society? 

It would burn the world. 

It would make everyone equal having the same rights and opportunities. 
It would take away many people and send them to another planet. 

It would stop movies. 

 
19. What is an important value that helped feminists achieve their goals? 

The power to eat many hamburgers 

Comedy 

Determination 
Drama 

 

20. Identify the correct combination of elements of‘ Circuit of Culture’ promoted by 

Stuart Hall: 
Idea, recording, production, storing, distribution 

Representation, identity, production, consumption, regulation 
Production, consumption, regulation, representation, identity 

Production, consumption, recording, regulation, identity  
 

21. Has the Feminist Movement advanced? 

Not at all 

Nothing, it hasn't even started 



Yes, but we can keep on going 
It already stopped 
 

22. What is culture shock? 

Excitement felt when a person enters a new country or culture 

Psychological changes felt when a person enters a new country or culture 
A person's inability to adapt to a new country or culture 

A person's extreme surprise at the customs of another culture 
 

23. What is Feminism? 

The belief that women and men should be equal. 
The belief that women should be superior to men. 

A tribe of women. 

A religion were only women are accepted. 
 

24. Who is a Feminist? 

A women. 

Any person who believes in gender equality 
A man. 

A religion were only women are accepted. 

 

25. What is one of a feminist's supreme goal? 
To be superior than any person. 

To eat. 

To play many sports. 

To gain gender equality. 
 

26. ……………...theory focuses on whether media content theories of mass communication 
began to develop and take hold. 

Limited effects theory 
Marxist theory 

Cultural studies theory 

Political economic theory 

 
27.………….. has also been defined as a process of adaptation  to the new conditions of life. 

Acculturation 
Enculturation 

Cultural relativism, 
Cultural shock 

 

28. ………………. does not always come from deliberate learning, but also by seeing and 
observing. 
Acculturation 

Enculturation 
Cultural relativism 

Cultural shock 



 

29. Its is clear that enculturation is ……….process 

Learning 
Lengthy  

Cultural 

Unity 
 

30. When they encounter foreign cultures, they may experience a ……………  

Acculturation 

Enculturation 
Cultural relativism 

Cultural shock 
 

31. Culture comes from the ………...word- ‘kultur’ meaning ‘growing’. 
German 
Indian 

American 

Latin 
 

32. Culture gives us a sense of ……………… 

Pride 
Inequality 
Justice 

Plasticity 

 

33. Culture has the ability to ……………, that is, to create. 
Innovate 
Pride 

Justice 

Equality 
 

34.University of birmingham centre for contemporary cultural studies in 1963-64 was founded 

by ………………. 
Hoggart and stuart hall 
John fiske 

Ulrich beck 

Rosalind coward 

 
35. ………...defines ‘popular’ as that which the audience make and do with the commodities of 

the culture industries. 

Hoggart and stuart hall 

John fiske 
Ulrich beck 

Rosalind coward 

 



36 ………………..is basically concerned with the idea that oppression and subjugation of 
women by men takes place. 

Post feminists 
Popular 

Culture 

Equality 
 

37.………………..wants to escape the sense that women are passive victims of patriarchy. 

Post feminists 
Popular 
Culture 

Equality 

 

38.......................define the thesis on risk society which has been very influential. 
Hoggart and stuart hall 

John Fiske 

Ulrich beck 
Rosalind coward 
 

39. Two most famous individuals associated with this school were………………  

Max Horkheimer and T.Adorno 
British cultural studies and political Economic Theory 
Graham Murdock and Raymond Williams 

Neo-Marxism and Marxism theory 

 

40.................. countries which are controlling world media. 
Western 

Eastern 

Southern 

Northern 
 

41. The nature of political systems is very ______ 

Learning 

Systematic 
Social 

Dynamic 
 

42. ……………...is the adoption of the culture of one group by another group. 
Acculturation 
Enculturation 

Cultural relativism 

Cultural shock 
 

43. …………………..refers to the period of activity in the early 1960s and lasting through the 
late 1980s. 

Second-wave feminism 



Post feminists 

Popular culture 
Equality 

 

44.……...felt when class oppression was overcome, gender oppression would vanish as well 

Karl Marx 
John Fiske 

Ulrich beck 

Rosalind coward 

 
45. When the…………...had not come into picture, people used to communicate by writing 
letters and sending them through direct mails 

Press media 
Television 
Newspaper 

Radio 

 

46. The Convention on the Elimination of________is an international convention adopted by the 
United Nations General Assembly. 

All the forms of Discrimination Against Women 
Second-wave feminism 

Post feminists 
Popular culture 

 

47. Human culture is ___________________ 

Partly inherited genetically 

Entirely learned 
Limited to relatively rich societies with sophisticated technologies 

All of the above 

 
48._________argues that there is a connection between women and nature that comes from their 

shared history of oppression by a patriarchal western society. 

Ecofeminism 
Enculturation 
Cultural relativism 

Cultural shock 

 

49.__________feminism argues that sexism, class oppression, and racism are inextricably bound 
together. 

Black 
White 

Blue 
Red 

 

50._________felt when class oppression was overcome, gender oppression would vanish as well.  

Karl Marx 



John Fiske 

Ulrich beck 
Rosalind coward 

 

51.__________refers to the period of activity in the early 1960s and lasting through the late 

1980s. 

Second-wave feminism 
First-wave feminism 

Post feminists 

Popular culture 
 

52._________is the adoption of the culture of one group by another group. 

Acculturation 
Enculturation 
Cultural relativism 

Cultural shock 

 

53.The theory of______asserts that all meaning is socially created. 

Social Constructionism 
Second-wave feminism 

Post feminists 

Popular culture 
 

54._______is the part of financial matters that reviews the connection of culture to monetary 

results. 

Cultural Economics 
Enculturation 

Cultural relativism 

Cultural shock 

 
55._________is the movement of labor out of the public sector into the private sector, usually by 

the sale of public assets and associated services. 

Privatization 
Globalization 
Modernization 

Socialization 

 

56._________refers in general to the traditions and material culture of a particular society. 

Popular culture 
Enculturation 

Cultural relativism 

Cultural shock 
 

57.The_________has given voice to many alternative and marginalized narratives including that 

of women. 

Internet 



Radio 

Press Media 
Television 

 

58._________can is defined as a socially constructed role embodied by men. 

Masculinity 
Feminine 

Groupies 

Socializing 

 
59.____for a long time has been a tool  in promoting the stereotypes of gender roles and tends to 

show them as being natural. 

Television 
Radio 
Internet 

Television 

 

60._______believes in this embedded social stereotype, and explores it deeper in her easy ‘The 
Smurfette Principle’ 
Katha Pollitt 
John Fiske 

Ulrich beck 
Rosalind coward 

 

61. The third objective of the united Nations’_______Promote gender equality and women 

empowerment” 

Millennium Development Goals 
Mille Development Goals 

Millennium Development Group 

Millennium Development Goods 

  
62.______reflects our identity and connects us to the rest of the world 

Globalization 
Privatization 
Modernization 

Socialization 

 

63.______also provides a platform for the cultural and traditional exchange. 

Radio 
Internet 

Television 

Press Media 
 

64. When the _______ had not come into picture, people used to communicate by writing letters 

and sending them through direct mails. 

Press media 



Radio 

Internet 
Television 

 

65. The role of_______in the cultural and traditional aspect is quite prominent. 

Internet 
Television 

Press Media 

Radio 

 
66. Despite these homogenizing effects, some people would argue that globalization cans also 

reinforce__________ 

Local Cultures 
Enculturation 
Cultural relativism 

Cultural shock 

 
67.GMMP Stands for_____ 

Global Media Monitoring project 
Good Media Monitoring project 

Global Media Monitoring program 

Global Meme Monitoring project 
 

68.________refers to expressing/representing as well as ‘putting together’ 
Articulation 
Enculturation 
Cultural relativism 

Cultural shock 

 

69.____uses the four guiding principles of McDonald’s. 

Ritzer 
John Fiske 

Ulrich beck 

Rosalind coward 
 

70. The Indian social system is extremely ______ in nature. 

Dynamic 
Learning 
Systematic 

Social 
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Multiple Choice Questions: 

1. The last part of any paper______ 
Introduction 

Body 

Conclusion 
Transition 
 

2 The words at the beginning of a paragraph that tie the paragraphs together. 

Introduction 

Body 
Conclusion 

Transition 
 

3.The ____ represents the shortest pause, and is used to separate a series of words in the same 
construction. 

Comma 
Full Stop 

Semi Colon 
Colon 

 

4. The ____ represents the pause and separation, and is used to mark the end of a declaration or 

an impressive sentence. 
Semi Colon 

Colon 

Full stop 
Exclamation 
 

5. The _____ represents a pause of greater importance than that shown by the comma. 

Semicolon 
Colon 
Full stop 

Exclamation 

 

6. The ___ marks a still more complete pause than the expressed by the semicolon. 
Full stop 

Exclamation 

Question 

Colon 
 



 

7. The ____ mark is used, instead of a full stop, after a direct question. 

Question 
Colon 

Full stop 

Exclamation 
 

8. The ____ mark is used after interjections and after phrases and sentences expressing sudden 

emotion or wish. 

Exclamation 
Colon 

Full stop 

Question 

 
9.____ is used to enclose the exact words of a speaker, or a quotation. 

Inverted commas 
Colon 

Full stop 
Question 

 

10. ___ are indicate an abrupt stop or change of thought 

Colon 
Full stop 

Question 

Dash 
 
11. A____ is a word used to link nouns, pronouns, or phrases to other words and explaining 

relationship within a sentence. 

Preposition 
Colon 
Full stop 

Question 

 

12. A word which adds nothing extra to a sentence is called a ___ 
Full stop 

Question 

Pleonasm 
Tautology 
 

13. A word which merely repeats the meaning of another word in an expression is called a____ 

Tautology 
Pleonasm 
Full stop 

Question 

 

 



14. FOMO stands for___ 

Fear Of Missing Out 
Fear On Missing Out 

Focal On Missing Out 

Fear On Missing Our 

 
15. ____ is a real thing, and it works tremendously well when writing headlines. 

FOMO 
LIFO 

FIFO 
LEGO 

 

16. Copy editing is the process of revising and correcting written material, also known as_____ 

Copy 
Editing 

Social 

Political 

 
17. ____, as its name suggest is the means of mass communication in which electronic or 

electromechanical energy is required to disseminate news or any message to the audience. 

Electronic Media 
Print media 
Social Media 

Both A or C 

 

18. The ____ is meant to grab your attention, the subhead is there to keep it and to read on. 

Headline 
Editing 

Social 

Copyright 
 

19. _____ is used in the text to develop a desire for the product or services. 

Emotional and Logical appeal 
Personal Appeal  
Social Appeal  

Humor Appeal 

 

20. A___ is a catchy phrase or series of words used to help consumers remember a company, 
brand or product. 

Jingles 

Brand 

Slogan 
Services 

 

21. ____ is one of the oldest and basic forms of communication. 

Social Media 



Electronic Media 

Both A & B 

Print media 
 

22. Journalists start by covering the basics, commonly referred to as the __Wes and  ____H. 

5,1 
4,2 

5,4 

6,1 

 
23. ____ is another important feature of the electronic media, through which real- time broadcast 

of different events is possible. 

Live programming 
Offline Programming 
Basic Programming 

Professional  Programming 

 

24.Written language skills are an _____part of many positions in almost every industry 

Integral 
External 

Interior 

Exterior 
 

25. ___ is an acquired skill that can be developed with practice. 

Writing 
Editing 
Mapping 

Perceptual 

 

26. ___ is a big problem for many writers. 

Repeat 
Editing 

Mapping 

Perceptual 
 

27. © Symbol indicates ___ 

Copyrighted 
Trademark 
Goodwill 

Patents 

 

28. _____ means an individual or company has the exclusive legal right to reproduce, publish, 
sell or distribute someone's work. 

Trademark 

Goodwill 

Patents 



Copyright 
 
29. _____is a presentation program that allows one present information in a slide show format. 

Excel 

Word 

PowerPoint 
PDF 

 

30._____ means rephrasing the original text in own words. 

Paraphrasing 
Recognition 

Recollect 

Reorganization 

 
31._____ is a discouraging subject to capture, so it makes sense to approach the best 

consultancies or professionals for its protection. 

Intellectual Property 
Information Technology 
Informational Priority 

Industrial Policy 

 

32.AMA Stands for____ 

American Psychological Association 
Aim Psychological Association 

American Physiology Association 

American Psychological Associate 

 
33.One identifies sources by citing them in the text of assignment called_____ 

Citations 
Citesion 
Ciations 

Citatios 

 

34. The ____ refers the reader to the full details of the source in Bibliography or Reference List. 
Citesion 

Ciations 

Citatios 

Citation 
 
35. ____ is a crucial part of successful academic writing and is key to assignments and research. 

Referencing 
Recognition 
Recollect 

Reorganization 

 

 



36. ______marketing is a promotion strategy. 

Content 
Communication 

Compared 

Complicated 

 
37. ______can be packaged as audio, text, video, or graphics. 

Communication 

Compared 

Complicated 

Content 

 
38. _____content is the first gateway to acquiring information. 

Offline 

Online 
Communication 

Compared 

 
39. SEO Stands for__________ 

Search Engine Optimization 
Search English Optimization 

Search Engine Opinion 
Sea Engine Optimization 

 
40. Content writing is relevant, valuable information delivered in______ 

Verbal 
Visual 

Oral 

Words 

 
41. ______content can include websites, blog posts, emails, auto responders and Social media 

Posts, white papers, e-books, download PowerPoint presentations. 

Written 
Verbal 
Visual 

Oral 

 

42. Which of these does not make content usable? 
Short sentences 

Sub headers 

Difficult language 
Bullet points 
 

43. Which of these is a power word? 

Write 

Yesterday 



Imagine 
Internet 
 

44. The statement, 'Football is war" is an example of a writing style which is____ 

Formal 

Cliched 

Dramatic 
Whimsical 

 

45. In writing content for the web, passive voice is usually not used because it is_______ 

Less engaging than active voice 
More interactive than active voice 

More promotional than active voice 

Less wordy than active voice 
 

46. Which sentence is an example of writing in the second person? 

I do not take responsibility for my own rubbish 

We should all take responsibility for the rubbish 
You should take responsibility for your own rubbish 

Students should take responsibility for their own rubbish 
 

47. The writing technique that presents an overview of the entire text in the first paragraph 

is_____ 
Headliner 

Logical order 

Visual writing 

Inverted pyramid 
 
48. Which of the following does not accurately describe writing principles? 

Grammatically correct, no punctuation & spelling errors 

Meaningful, regardless of the number of words used 
Logically ordered and consistently styled 

Clear and factually accurate 

 

49. When writing content the writer should understand target audience characteristics. Why? 
Helps writer measure the site metrics 

Helps writer determine purpose of content 

Helps writer to be relevant and appeal to readers 
Writer should list these characteristics in content 
 

50. This sentence could be improved by________ 

Removing passive voice and explain acronym 

Break into shorter sentences and remove slang 

Shorter sentences and explain acronym 
Remove acronym and use of passive voice 

 



 

51. Content written for factual information purposes should be_____ 

Accurate 
Creative 

Humorous 

Personal 
 

52. You are a member of a team preparing a multimedia pitch.  Your copy is needed be________ 

So the client has time to read it 

So the team has time to evaluate and make changes if needed 
So the team can change the font 

So you get more free time 

 

53. What is the purpose of the following slogan? 'Sam's Sensational Steam-Cleaning Ser 

Marketing 
Educational 

Networking 

Informational 
 

54. In the drafting process content is refined and rewritten until it meets the requirements. Why? 

To come up with different content 

To make sure your writing is legible 
So you pick up <br> spelling mistakes in the content 

Ensuring content meets the needs of the client/audience 
 

55. This text is written using interesting formatting that is: 
Conflicting 

Contrasting 

Concordant 
Content 
 

56. When describing an audience what do you may need to include? 

Age, Gender 

Age, Gender, Social Grouping, Beliefs 
Height, Age, Weight, 

Beliefs, History, Color 

 

57. Someone who publishes a lie about another person on their website has committed_____ 

Defamation 
Perjury 

Discrimination 

Breach of copyright 
 

58. Identify your purpose in writing. 

Drafting 

Prewriting 



Publishing 

Revising 
 

59. ____making your writing correct 

Proofreading 
Revising 
Publishing 

Drafting 

 

60. _______create paragraphs with topic sentences and supporting details. 

Drafting 
Publishing 

Revising 

Prewriting  
 

61. ______correct errors in mechanics, usage, and grammar (MUGS) 

Publishing 

Prewriting 

Proofreading 
Drafting 

 

62. Check final for errors/typos and careless mistakes. 

Publishing 
Revising 

Prewriting 

Drafting 
 

63. Read your writing silently and allows to make sure it's clear. 

Publishing 

Proofreading 
Revising 

Drafting 

 
64. ________gather information 
Proofreading 

Revising 

Prewriting 
Publishing 
 

65. Identify the form of writing? 

Revising 

Drafting 

Prewriting 
Publishing 

 

 



 

66. Check content and organization of ideas? 

Revising 
Publishing 

Proofreading 

Drafting 
 

67. Organize ideas is? 

Revising 

Prewriting 
Publishing 

Drafting 

 

68. What is the first sentence of each body paragraph called? 
Claim 

Evidence 

Topic Sentence 
Bridge 
 

69. What is the purpose of an argumentative essay? 

To entertain readers 

To persuade readers 
To inform readers 

To tell a story 

 

70. The first part of any paper where the topic is introduced___ 

Introduction 
Body 

Conclusion 

Transition 
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1. The term _____ refers to freedom to business enterprises from excessive 

government control. 

a) privatization 

b) liberalization 
c) globalization 

d) disinvestment  

 

2. The term ____ implies reduction in the role of public sector and increase in 

the role of private sector in business and non-business activities. 

a) privatization 
b) liberalization 

c) globalization 

d) disinvestment. 

 

3. _____ means integrating the national economy with the world economy. 

a) Privatization 

b) Liberalization 

c) Globalization 

d) Disinvestment 

 

4. ____ is a process of selling government equity in PSUs to private parties.   

a) Privatization 

b) Liberalization 

c) Globalization 

d) Disinvestment 

 

5. ____ refers to coerced movement of people away from their home. 

a) Local migration 

b) Regional migration 

c) Forced migration 
d) Mass migration 

 

6. ______ is working with farmers by corporate firms and sharing the rewards.  

a) contract farming 



b) corporate farming 

c) government farming 

d) private farming 

 

7. _____ is undertaken by large corporate firms either by buying the land or 

taking on lease basis. 

a)  contract farming 

b) corporate farming 
c) government farming 

           d)private farming 

 

8. As per the New Industrial Policy, 1991, licensing is required only in ___ 

industries. 

a) Five 

b) Six 
c) Seven 

d) Eight   

 

9. The government of India has given autonomy to the Board of Directors of 

PSUs in ______ 

a) selection 

b) recruitment 

c) decision-making 
d) training 

 

10. As per the New Industrial Policy, 1991, at present there are only ___ 

industries reserved for public sector. 

a) three 
b) four 

c) five 

d) six 

 

11. _____ means movement or shift of people from one place to another. 

a) Migration 
b)  Liberalization 

c) Globalization 

d) Privatization 

 

12. In the state of ____ the number of farmers’ suicides is the highest. 

a) Madhya Pradesh 



b) Karnataka 

c) Maharashtra 
d) Chhattisgarh 

 

13. Economic liberalization was a bold decision by the Prime Minister ______. 

a) Narsimha Rao 
b)  Rajiv Gandhi 

c) Atal Bihari Bajpai 

 

14.  The Government has launched the ________ intiative in September, 2014 

a) Make in India 

b)  Swachh Bharat Abhiyan, 

c)  Quit India,  

d) Save girl child 

 

15. _________ pointed out that human rights are the minimal rights, which 

every individual must have against the State or authority. 

a) Justice Durga Das 

b)  Aristotle 

c) King John 

d) Hellenistic 

 

16.  The barons presented their demands at the Runnymede Meadow on 

the______  river on June 1215. 

a)River Trent  

b)River Thames 

c) River Avon 

d) River Lea 

 

17.  Human rights are derived from the principles of ____ law. 

a) Government 

b) Natural 



c) Judicial 

d) Human 

18.  The UDHR consists of a Preamble and ____ articles highlighting human 

rights and freedoms entitled to everyone in the wqorld. 

a) 15 

b) 20 

c) 10 

d) 30 

19. Article 15 of the Constitution provides fro ____ equality and equal acess to 

public areas. 

a) Legal 

b) Judicial 

c) Social 

d) Religious 

20.  Human Rights in more specified and wee-defined manner came with the 

signing of ____- in 1215. 

a) Theory of Natural Law 

b) UDHR 

c) Magna Carta 

d) The Natural rights Theory 

21. Article 21 (A) has made _____ education as a fundamental right .  

a) Higher 

b) Secondary 

c) Primary 

d) Management 

22.  The Constitution of India classifies the fundamental rights under ___ 

groups. 

a) 5 

b) 6 

c) 7 

d) 8 

23. We obtained independence on  15
th

 August_____. 

a) 1947 

b) 1948 

c) 1949 



d) 1950 

24. The Universal Decleration of Human Rights was adopted by United 

Nations- General Assembly on  __________ 1948 

a) 10
th

 December 

b) 10
th 

January 

c) 10
th

 August 

d) 10
th

 June 

25. Grotius defined natural law as a  _____________. 

a) democracy 

b) dignity of son of man 

c) dictate of right reason 

d) image of god 

26. The National Rights theory first germinated  in _____ Thoery Ethics as the 

basis for politics. 

a) Grotius 

b) Locke 

c) Hobbes 

d) Dr.Ambedkar 

27. Abolition of _____ is provided under Article 17 of the Indian Constitution. 

a) Caste 

b) Child Labour 

c) Untouchability 

28.  ______ law can be traced to the thoughts of Sophocles and Aristole. 

a) Personal 

b) Natural 

c) Human 

d) Social 

29. _____ is the abiotic and biotic elements that surround humans. 

a) Ecology 

b) Environment 

c) Ecosystem 

d) Geology 

30. Acid rain is one of the harmful effects of _____ pollutin. 

a) Air 

b) Water 



c) Noise 

d) Land 

 

31. ____ gas protect us from UV rays emitted by sun. 

a) Ozone 

b) Carbon dioxide 

c) Nitrogen 

32. The ___ are the small living beings such as bacteria, insects and fungi 

a) Primary producers 

b) Consumers 

c) Decomposers 

d) Terrestrials. 

33. The _____ consumers are the third level carnivorous like eagles that eats 

other birds and reptiles like snakes. 

a) Primary 

b) Secondary 

c) Tertiary 

d) Quaternary  

34. _______ is that part of the environment made or modified by human and 

used for their activities. 

a) Anthrosphere 

b) Atmosphere 

c) Lithosphere 

d) Biospehere 

35. The ____ is composed of al l living organism; plants, animals, and one-

celled organism. 

a) Lithosphere 

b) Hydrosphere 

c) Biosphere 

d) Atmosphere   

36. The _____ is a layer of gases surrounding our plant. 

a) Lithosphere 

b) Hydrosphere 

c) Biosphere 



d) Atmosphere   

 

37.  _______ is the process of destroying or removing a forest ecosystem. 

a) Desertification 

b) Deforestation 

c) Soil Erosion 

d) Emissions 

38.  The ______ or omnivorous are human beings and others who consume both 

the plant food and the animal food. 

a) Primary 

b) Secondary 

c) Tertiary 

d) Quaternary  

39. _______ is the branch of study of the interrelationships with the organism 

and its environment. 

a) Environment 

b) Ecology 

c) Biology 

d) Degradation 

40. _______  ecology is the study of how political, economic and social factors 

affect environmental issues. 

a) Social 

b) Economic 

c) Political 

d) Environmental  

41. The Rio Declaration consisted of ___ principles intended to guide future 

sustainable development around the world. 

a) 27 

b) 28 

c) 37 

d) 47 

42.  _______ can occur due to natural factors such as floods, earthquakes etc.  

a) Desertification 

b) Environmental  Degradation 



c) Soil Erosion 

d) Emissions 

43. ______ is the term used to describe positive stress. 

a) Organizational 

b) Democracy 

c) Eustress 

d) Luthans  

44.  The ____ stressors are also called job- related stressors. 

a) Organizational 

b) Group 

c) Individual 

d) Environmental  

45. _____ arises when goal directed behavior is blocked or thwarted. 

a) Stress 

b) Anger 

c) Frustration 

d) Violence  

46. _____ is a situation in which two or more parties feel themselves I n 

opposition. 

a) Stress 

b) Anger 

c) Conflict 

d) Violence  

47. The family influence a person’s _____ through mirror image of himself/ 

herself. 

a) Behavioral 

b) Attitude 

c) Self-concept 

d) lifestyle  

48. ____-refers to oral and social norms that are essentially desirable for the 

well-being of an individual, group or society. 

a) Value 

b) Behavior 

c) Ethics 

d) Prejudice 



49.  _______ provide moral principles and rules of god conduct to be followed 

by individuals in a society. 

a)  Value 

b) Behavior 

c) Ethics 

d) Prejudice 

50.  ______ implies a preconceived and unreasonable judgment or opinion, 

usually an unfavorable one, arising out of fear, hatred or suspicion. 

a)  Value 

b) Behavior 

c) Ethics 

d) Prejudice 

 

 

51.  ______ are generalization or assumption about the characteristics of traits of 

people belonging to a group. 

a) Ethics 

b) Stereotypes 

c) Prejudice 

d) Conflicts 

 

52.  _____ refers to behavioral by individuals that intentionally threatens, 

attempt, or inflict physical harm on others. 

a) Conflict 

b) Violence 

c) Aggression 

d) Prejudice  

 

53.  _____ occurs when the person does not know what he is supposed to do on 

the job. 

a) Role conflict 



b) Role ambiguity 

c) Rotating shifts 

d) Work under load 

 

54.  _______ once remarked “ Coming together is a beginning, keeping together 

is progress; working together is success. 

a) Henry Ford 

b) Walter Mac Peek 

c)  Aristotle 

d) Albert Einstein 

 

55.  _____ once remarked “ Try not to become a man of success, but rather a 

man of value. 

a) Henry Ford 

b) Albert Einstein 

c) Walter Mac Peek  

d) Aristotle 

 

56. _____ once remarked “ Sometimes great life- changing values come to us in 

brief moments of contact with high potential personalities” 

a)  Henry Ford 

b) Albert Einstein 

c) Walter Mac Peek  

d) Aristotle 

 

57. _____ helps to develop the power of concentration. 

a) Physical exercise 

b) Meditation 

c) Time Management 

d) Social support 



58.  ______ means forming close associations with trusted friends and co-

workers. 

a) Networking 

b) Biofeedback 

c) Social support 

d) Relaxation 

 

59. _________ need include appreciation and search for beauty, love for art land 

architect forms. 

a) Cognitive 

b) Aesthetic 

c) Transcendence 

d) Security 

 

60.  In the method of  ______, the stress victim is under the medical guidance 

a) Networking 

b) Biofeedback 

c) Social support 

d) Relaxation 

 

61. The _____ needs lie at the highest level of the hierarchy of Maslow’s Need 

Hierarchy Theory. 

a) Physiological 

b) Social 

c) Esteem 

d) self-actualization 

 

62. ____ are expressive and try to criticize someone or the other irrespective of 

the issues of conflict resolution. 

a) Concealers 



b) Attackers 

c) Addressers 

d) Confronters 

 

63. Maslow identified __ sets of human needs. 

a) 4 

b) 5 

c) 6 

d) 7 

 

64. _____ strategy eliminated the conflict by having both individuals “lose” 

something. 

a) Lose/Lose 

b) Win/Lose 

c) Win/Win 

 

65. Maslow has provided an _______ of human race. 

a) Avoiders 

b) Oversimplification of needs 

c) First – stepper 

d) Confronters 

 

66. ______ are aggressive and attack the opponent openly. 

a) Behind the back 

b) Up- front attackers 

c) First- steppers 

d) Confronters 

 

67. _____ are the person  who simply avoid conflict. 



a) Subject- changers 

b) Feeling- swallowers 

c) Avoiders 

d) Confronters 

 

68. After Cognitive needs, _____ need is place in the hierarchy of needs. 

a) Esteem 

b) Social 

c) Aesthetic 

d) Safety and security  

 

69. ______ need includes search of knowledge and meaningful living. 

a) Esteem 

b) Social 

c) Cognitive 

d) Aesthetic  

 

70.  ______ facing conflict directly and working it through to a mutually 

satisfactory resolution. 

a) Forcing 

b) smoothing 

c) Avoiding 

d) Confronting 
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1 )Which of the following  is not an example of ancient medium of advertising 

Wall painting 

Announcements 

Papyrus posters 

Radio 

 

2) Persuasion in advertisements means 

Creating favourable attitude 

Information giving 

Educating 

Creativity 

 

3) What is a prominent limitation of advertising? 

Attracts customer 

Removes misunderstanding 

Expensive 

Sales promotion 

 

4) Which of the following doesn’t signify the 5 Ms of marketing? 

Mission 



Money 

Message 

Mix 

 

5) Mission in advertising refers to 

Objective 

Result 

Process 

Message 

 

6) The deductive technique of message generation doesn’t include 

Rational  

Sensory  

Social 

Consumer communication 

 

7) Which of the following is a B2B advertising  

Radio 

Print 

Digital 

Industrial 

 

8) Which advertising promotes the buy at our store approach 

Industrial 

Radio 

Digital 

Retail 

 

9) Classification of Advertising based on the Area doesn’t includes 



Local  

Regional 

National 

Gully 

 

10)Surrogate Advertising means advertising of 

Daily products 

Banned products 

Political 

Medical products 

 

11) Ads of polio Vaccination is an example of ...... type of advertising 

Surrogate 

Clearance sale 

Public Service Ads 

Corporate Ads 

 

12)ASCI stands for  

Advertising Standard Council of India 

Ads story Council of India 

Advertising Subject Council of India 

Advertising Social Council of India 

 

13 Which of the following products are banned from advertising? 

Food items 

Human organs 

Maggi 

Cars 

 



14) Which of the following products are not banned from advertising 

Firearms 

Infant milk 

Legal services 

Cement 

 

15) Which among the following is an organization of advertising agencies  to promote 

their interests 

ASCI 

AAAI 

AIAI 

BCCC 

 

16) Which among the following doesn’t signify film certification 

U 

U/A 

AU 

S 

17) Puffery advertising   is advertising method where the product is Shown 

Superior 

Average 

False 

Decisive 

 

18) The Ad of Fedex Is an example of 

Puffery ads 

Subliminal 

Weasel claims 

Surrogate 

 



20) ‘Abki baar modi sarkar’, is an example of 

PSA 

Surrogate 

Political ads 

Social Ads 

 

21) Which product sales are targeted towards senior citizens 

Cars 

Financial instruments 

House 

Matrimony 

 

Unit2 

22) AIDA represents 

Attention Interest Desire Action 

Action Information Documentation Attention 

Artificial Information Desire Action 

Advertising Intellectual Desire Action 

 

23) Stimulus response theory is also known as the  

DAGMAR Model 

AIDA 

Magic bullet  

Means end  

 

24) Which of the following are not of the stages of effects theory 

Cognitive 

Conative 

Affective 



Defective 

 

25) Means end theory uses ...... to build brand strategy 

Choices 

Feedbacks 

Observations 

Laddering 

 

26) What is IMC? 

Integrated Marketing Communications 

Inverted Marketing Communications 

Installed Market communications 

Market and impacts 

 

27) Which of the following is not an element of IMC? 

Message 

Promotion tools 

Money 

Target audience 

 

28) IMC tool includes  

Internet marketing 

Surrogate marketing 

Weasel claims 

Audience feedbacks 

 

29) limitation of IMC is  

Consistent Messages 

Lack of cohesion 



Unified messages 

Informed choices 

 

30) Which of the following is not a type of newspaper advertising 

Classified 

Display ads 

House ads 

OOH 

 

31) Transit Advertising targets on 

Rural areas 

Business man 

Daily commuters 

Celebrities 

 

32 OOH stands for 

Out of Home 

Outside the hexagon 

Open on head 

Open out house 

 

33) What is the disadvantage of Radio ads 

Lack of visual appeal 

Affordability 

Wide reach 

Portability 

 

34) What are the cons of film advertising? 

Non targeted audience 



Interference with the plot 

Increase margins 

Brand awareness 

 

35The full form of PR is 

Public Region 

Public Relations 

Postal Region 

Posting Right 

 

36) Which of the following is not a type of PR 

Media Relations 

Crisis Management 

CSR 

Advertising 

 

37)Which of the below is not a  type of Sales Promotion 

Sampling 

Coupons 

Contest and games 

PR 

 

38) What is the advantage of Sales promotion 

Short life 

Low status 

Reduce inventories 

Cluttered promotions 

 

39) Direct Marketing is a process of directly communicating with the 



Agencies 

Target consumers 

Media 

Sales team 

 

40) Which of below is not a tool of Direct Marketing? 

Mail marketing 

Catalogue marketing 

Telemarketing 

Poster marketing 

Unit 3 

41) What are the advantages of Direct marketing 

Privacy intrusion 

Measurable 

Low response rates  

High cost 

 

42) What are the disadvantages of Direct Marketing? 

Low response rates 

Measurable 

Direct 

Builds loyalty 

 

43).... is defined as as a tendency to generate or recognize ideas that may be useful in 

solving problems 

Writing 

Creativity 

Understanding 

Learning 

 



44) Which is not a feature of creativity 

Flexibility 

Fluency 

Insensitivity 

Curiosity  

 

45) The creative process involves  

Illumination 

Writing 

Ads 

Media 

 

46) Incubation in the creative process means 

Maturing of thoughts 

Preparation of idea 

Collection of background information 

Verification 

 

47) Immersion in the creative process means 

Maturing of thoughts 

Preparation of idea 

Collection of background information 

Verification 

 

48) What is a creative brief 

Brand statement 

Storyboard 

Images 

Jingles 



 

49 What does USP stand foe 

Unique Selling proposition 

Unique selling point 

United Sales proposition 

Union Sales point 

 

50 Brand image is a customers .... about the brand 

Loyalty 

Perception 

Disbelief 

Poster 

 

51 Brand positioning objectives should not be 

Relevant 

Irrelevant 

Differentiation 

Attainable 

 

52 Big ideas Are ideas that are based on  

Research 

History 

Ads 

Spontaneous 

 

53 Amul in the Amul ads is the ... of the brand 

Color 

Logo 

Brand name 



Tagline 

 

54) Kitkats ‘GiVe me a break’ is a .... of the brand 

Brand name 

Jingle 

Color 

Logo 

55) The Red color used in ads stand for 

Vitality 

Optimism 

Excitement 

Growth 

Unit 4 

56) ‘Just do it’ , slogan belongs to which brand 

Addidas 

Reebok 

Puma 

Nike 

 

57) ‘Because you re worth it’’,is a slogan of which brand  

Lakme 

Loreal 

Maybelline 

Forever new 

 

58) Which of the below is a characteristic of good ad copy 

Appeal value 

Money value 

Images 



Jingles 

 

59) Ads copy can be classified in to ... types 

5 

6 

10 

13 

 

60) In lay outing  of ad what is a less important factor 

Balance 

Proportion 

Harmony 

Celebrity endorsement 

 

61) Rural advertisements challenges encompasses 

Lack of infrastructure 

Low purchasing power 

High purchasing power 

Multilingual 

 

62) Street plays is an example of 

Ambush advertising 

Digital advertising 

Rural advertising 

Sales promotion 

 

63) Audio announcements is an example of 

Ambush advertising 

Digital advertising 



Rural advertising 

Sales promotion 

 

64) Ambush advertising stands for 

Promotion on expense of other 

Offensive 

Non offensive 

Controversial 

 

65) Ambush marketing can be classified in to ...types 

3 

4 

6 

5 

 

66) Disadvantage of Ambush marketing 

Appeal 

Attention grabbing 

Unethical 

Smart campaigning 

 

67 )email marketing is a type of 

Ambush advertising 

Internet advertising 

Rural advertising 

Sales promotion 

 

68) Advantage of internet advertising is 

Ad ignorance 



Technical problems 

Retargeting enabled 

Expensive 

 

69) Advertorials means 

Ads in form of news 

Campaigns 

Ads in newspaper 

Ads in Tv 

 

70) Gpay is an example of 

Mobile marketing 

Direct marketing 

Tv advertising 

Radio ads 
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1. Citizen journalism is the practice of 

a. publishing only those stories that are of interest to politically active citizens. 

b. collaborating with non-profit organizations to prepare news stories. 

c. inviting readers and viewers to participate in the creation of news content. 
d. preparing stories that will help citizens vote in elections. 

 

 

 
2. Which phrase describes a feature? 

a. Any story that informs the reader 

b. A soft news story 
c. Any short newspaper articles 
d. A hard news story 

 

3. What is hard news? 

a. News that covers hard to understand topics 

b. News that’s based on facts and truth 
c. News that affects an entire group of people 

d. The only kind of news there is 

 

4. What is meant by balance in a news story? 

a. Getting a lawyer’s opinion before writing an article 

b. Having several authors write a story 

c. Covering all sides of an issue as fairly as possible 
d. Giving the same amount of space to every paragraph 

 

5. What is an editorial? 

a. An opinion piece published on a special page 
b. The process when an editor works with unfinished story 

c. A part of the writing process 

d. The job that reporter's get when they are promoted 

 



6. What is Journalism? 

a. The study of writing in journals 

b. A hard thing to do 

c. The reporting and publishing of the news 
d. An American business practices 

  

7. Who is a reporter? 

a. A good writer that happens to be popular with the public 

b. A person who writes research papers about any topic 

c. A person who interviews sources, writes copy, and is published 
d. Anyone who can publish his writing online 

  

8. What makes a story “newsworthy”? 

a. The story has to be about a topic that appeals to public interest 
b. The story has to be published 

c. The story has to have balanced sources 

d. The story has to be about a celebrity 

  

9. What is a source? 

a. A published news source, such as the Chicago Tribune 

b. A person that a reporter interviews for his story 
c. A reporter resource that lists all of the rules of writing 
d. A published online news source, such as austintalks.org 

  

10. Why is it important for reporters to talk to sources? 

a. Sources help publish a reporter’s story 

b. Sources are the people that help edit and revise copy 

c. Sources give a story balance by offering different perspectives 
d. Sources buy newspapers 

  

11. How does a reporter “balance” his story? 

a. By writing five paragraphs 

b. By quoting several different sources 
c. By including pictures with his story 

d. By publishing a story and a follow-up story 

  

12. What are the 5 W’s and 1 H? 

a. The only six questions that a reporter can ask a source 



b. The six facts necessary facts of a summary lead 
c. The six paragraphs that are required for a standard news story 
d. The six worst mistakes a reporter can make.  

 

13. ___________is the most common printing process used to print books and newspapers.  

a) Thermography 

b) Digital Printing 

c) Letterpress 

d) Offset lithography  

 

14.  The world’s first moveable type metal printing press was invented in ____ in the year 

______ 

a) China, 1345 

b) USA, 1678 

c) Japan, 1567 

d) Korea, 1234 

 

15.  Hickey’s Bengal Gazette is also known as ____________ 

a) Indian Gazette 

b) Bengal times 

c) Calcutta’s General Advertiser 

d) Bengal Samachar  

 

16.  The first Gujarati weekly newspaper was _________ 

a) Bombay Darpan 

b) Bombay Samachar  

c) Mumbai Vartaman  

d) Samachar Patrika 

 

17. Dyanprakash was the first ___________daily started in 1849. 

a) Hindi 

b) Tamil 

c) Marathi 

d) Bengali 

 

18. Lokmanya Tilak used the ______newspaper as a weapon to fight against British rule.  

a) Bombay Gazette 

b) Samachar Darpan 

c) Kesari 

d) Pudhari 

 

19. The Times of India is owned by _________ publication.  

a) Times Group 

b) Times India Publication 



c) The Hindu Publication 

d)  Bennett, Coleman & Co. Ltd. 

 

20. ___________ is the current editor of Anandabazar Patrika 

a) Anirban Chattopadhyay 

b) Suresh Chandra Majumdar 

c) Prafulla Kumar Sarkar 

d) Ishani Dutta Ray 

 

21. “Although he is a billionaire, he prefers travelling in public transport”. – which type of 

lead is this?  

a) Summary Lead 

b) Contrast Lead 

c) Quotation Lead 

d) Immediate Identification Lead 

 

22. The first edition of radio was patented in __________ 

a) 1896 

b) 1789 

c) 1679 

d) 2000 

 

23. Press Trust of India is _________ 

a) Newspaper  

b) Broadcast Channel 

c) News Supplier 

d) News agency  

24. Who is the president of PTI?  

a) Dr Nausheen Hamid 

b) Fehmida Jamali 

c) Neelum Toru 
d) Saudia Agha 

 

25.  Code of ethics, cross check sources, systematic placement – are the rules of _______ 

a) Citizen Journalist 
b) Reporting 

c) Main stream Media 
d) Yellow Journalism  

 
 

26. A news story is said to possess timeliness if it _____________ 

a. stresses events that have occurred in the last month. 

b. stresses events that occurred today or yesterday. 

c. has been written within the last six hours. 

d. has been read or heard within the last six hours. 

 



27. In regard to news values, prominence refers to ______________ 

a. the extent to which the story will affect a number of people. 

b. whether the story has one central, or prominent, character. 

c. how well known the people involved in the story are. 
d. the location of the story on the newspaper page or in the news broadcast. 

28. A news story possesses singularity if it _______________ 

a) takes the point of view of just one person involved in the events. 

b) is reported and written by a single individual. 
c) describes events that are completely unique in human history. 

d) reports on unusual events that deviate from the commonplace. 

29. Journalists recognize two types of news stories: hard and soft. In this regard, 

__________ 

a) “hard news” is about complicated topics, like science and economics, and “soft 

news” is about things like entertainment and fashion. 
b) “hard news” stories have long, complicated sentences, and “soft news” stories 

have short, simple sentences. 

c) “hard news” is about serious topics and recent events, and “soft news” refers 

to human interest stories. 
d) “hard news” stories are always 2,000 words or more, and “soft news” stories never 

exceed 500 words. 

30. Public or civil journalism is a movement that says ______________ 

a) journalists should do what they can to support broad involvement in public 

affairs. 
b) the best journalism is that which focuses exclusively on public affairs and ignores 

such things as sports and entertainment. 

c) journalists should reveal every step they take in the reporting process to regain 

public confidence. 
d) journalists should provide only the news the public wants to read or hear. 

31. Bias is most likely to appear in a news story when _______________ 

a) the reporter relies on multiple sources and gives abundant time or space to all 

sides of a controversy. 

b) the reporter is writing about a topic that she or he already knows a lot about. 
c) the reporter is writing about people she or he has known for some time. 

d) the reporter relies on one source or gives disproportionate time to space to 

one side of a controversy. 

32. Which of the following is NOT among the kinds of details news organizations avoid 

including in their stories? 

a) trade names 

b) names of criminal suspects 



c) profanity 

d) grisly or gruesome photographs 

33. Which of the following is NOT one of the factors that leads to inaccuracies in news 
reports? 

a) carelessness and laziness 

b) lack of understanding of the topic 

c) use of generalities instead of specifics 

d) having editors check and question a reporter’s work 

34. One of the goals of public journalism is to __________ 

a) make horse-race coverage of politics more interesting. 

b) publish information desired by political elites rather than the general public.  

c) encourage people to participate in democracy. 
d) emphasize the voices on the extremes of the political spectrum and not the 

centre. 

35. The concept of proximity suggests that a news organization is likely to carry a story 

about a murder, if that crime ___________ 

a) involved a well-known person. 

b) was committed locally. 
c) occurred within the last 24 hours. 

d) was unusually gruesome. 

 

36. The smallest matters surrounding film personalities are often reported. Which is the 

news value prioritised in such type of reporting? 

a) Prominence 
b) hypothesis 

c) Meaningfulness 

d) Threshold 

 
37. Which of the following provide second-hand information and commentary from other 

researchers and include examples include journal articles, reviews, and academic books? 

a) Primary sources  

b) Secondary sources 
c) Cyber sources 

d) Personal sources 

 
38. ______________ is a story which is written so that the journalist can report more of a 

story which has already been published or broadcast  

a) Beat story  

b) Follow-up story  
c) Journalism  

d) Headline 

 



39. The role of the media is to play all of the following roles in covering a disaster except, 

____ 

a) Shape public sympathy by the amount and type of coverage  
b) Problem-solve obstacles encountered in the delivery of relief  

c) Identify heroes 

d) Attempt to find news related to the cause of the disaster or for failures in adequate 
response 

 

40. Right to information gives citizen an opportunity of being__________ 

a) informed  
b) insured  

c) instructed  

d) inspected 

 
41. Which of the following is NOT another term for citizen journalism?  

a) participatory journalism  

b) street journalism  

c) democratic journalism  

d) Beat journalism  

 
42. __________________ is any form of journalism that focuses on popular culture and the 

entertainment business and its products. 

a) Entertainment journalism  
b) Civic journalism  

c) Education journalism  

d) Medical journalism  
 

43. Leads often omit the names of the people involved in news stories because _______ 

a) no one will care who is involved.  

b) their identities are less important than what happened to them.  

c) ethical journalists always omit the names of all people involved in news events. 
d) the names are best left unrevealed 

 

44. Engraving means ______________________ 
a) To cut down a photograph or a plate in size. 

b) A metal plate bearing an illustration or a printing plate produced by an etching 

or cutting process. 
c) The time by which a copy of newspaper is required for publishing and printing. 
d) A type of writing style  

 

45.  Feature news means _______________ 

a) Material developed out of current happening as background information or 
with story. 

b) News gathering task assigned to a reporter. 

c) An addition to a news item already sent; later information added to a story already 

written. 
d) Hard News  

 

46. Hickey’s Gazette appeared on ___________ 

a) January 29. 1779 



b) January 29. 1781 

c) January 29. 1780  
d) January 29. 1782  

 

47. Who developed printing with moveable type? 

a) James Boyd 
b) James Sussenden 

c) Johan Gutenberg 
d) Churis  

 
48. Which country invented Printing Press first-  

a) Japan 

b) China 
c) Russia 
d) USA 

 

49. The "Bombay Herald" appeared in _______ 

a) 1789 
b) 1756 

c) 1772 

d) 1780 

 
50. The second newspaper from Calcutta was _____________ 

a) The India Gazette 
b) Madras Courier 

c) Calcutta Courier 
d) Calcutta Herald   

 

51. Communication is _____ word 

a) Latin 

b) Arabic 

c) Persian 

d) English  

52. ______ mean style of news-writing starting with most important facts first and 

following paragraphs containing information in descending order of interest. 

a) Inverted Pyramid 
b) Simple Pyramid 

c) News Pyramid 

d) Straight Pyramid  

 
53. ______ means the introduction to a story, introductory paragraph. 

a) Headline 

b) Introduction 
c) Front line 
d) Hyper link  

 

54. _______ means the main story in a newspaper or the first paragraph in a news story 

giving the main facts. 

a) Headline 

b) Lead 



c) Front line 

d) Hyper link  
 

55. Mass Media excludes _________ 

a) Internet 

b) Newspaper 
c) Television 

d) E-mail  

 
56. ______ means planographic printing method in which image is lithographed from metal 

or paper place into rubber blanked, then set-off onto paper 

a) Offset  
b) Four colours 

c) Digital Print 
d) Black and White  

 

57. ABC stands for: 

a) Audit Bureau of Circulation, which certifies the audited statistics on the 
circulation of a publication. 

b) All British Christian Association 

c) Annual Budget Certificate 

d) Audit Bureau of Credit 
 

58. The approach a writer takes in a story to give it a focus 

a) Lead 
b) catch phrase 
c) angle 

d) attention getter 

 

59. The name of a writer of a story 

a) Writer 

b) by-line 
c) copy 

d) caption 
 

60. What is the body of a news story? 

a) everything up to the final paragraph 
b) everything after the lead 

c) the most important facts 
d) the opening paragraph 

 
61. What is a lead? 

a) The senior reporter at a newspaper 

b) The opening paragraph of a news story 
c) The newspaper with the largest audience 
d) The main character in a news story 

 

https://www.helpteaching.com/questions/74990/the-approach-a-writer-takes-in-a-story-to-give-it-a-focus
https://www.helpteaching.com/questions/75016/the-name-of-a-writer-of-a-story
https://www.helpteaching.com/questions/74993/what-is-the-body-of-a-news-story
https://www.helpteaching.com/questions/393308/what-is-a-lead


62. In which section of the newspaper would you find the daily comics? 

a) Editorial 
b) national news 

c) entertainment 
d) Sports  

 
63. Who oversees day-to-day operations in a typical print newsroom? 

a) Digital Editor 

b) Line Editor 

c) Managing Editor 
d) Reporter 

 

64. What is fair, neutral reporting called? 

a) Biased 

b) Objective 
c) Accurate 

d) Clear  

 
65. What does Op-Ed stand for? 

a) Opposite education 

b) Opportunity to edit 

c) Opinion editorial 
d) Operational edict 

 

66. What does a copy editor do in a typical newsroom? 

a) Checks stories for consistency, grammar and style 

b) Makes archive copies of stories from yesterday's print edition 

c) Uploads a digital copy of the newspaper to the web 

d) Manages newspaper subscriptions 

 

67. What is the best definition of a fact? 

a) A provable statement 

b) Anything that appears in a news story 

c) The results of a poll 

d) A view shared by many people 

 

68. Type set in a larger point size used to attract the reader's attention and provide 

information about a story's content. 

a) display type 

b) headline 

c) secondary headline 

d) secondary story 

 

69. What type of lead presents the most important information in the first sentence? 
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a) Astonisher lead 

b) Question lead 

c) Cartridge lead 

d) Summary lead 

 

70. How do news reporters maintain their objectivity? 

a) By keeping their opinions out of their stories 

b) By eliminating unimportant facts 

c) By presenting their views in the lead 

d) By using the inverted pyramid writing style 
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